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Description automatically generated]		Tenant Complaint Form

Complainant’s Name   ___________________________________ (First and Last Name) Address_______________________________________________ (street, city, state, zip)
Contact Number(s) Home Phone __________________ Cell_______________________									
Specific Complaint:    Please provide detailed information regarding the nature of your complaint.  Be as complete and accurate as possible. Report only observable facts, not opinions … Remember: who, what, where, when and how, what happened; Use reverse or additional sheets if necessary.
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

             Who was involved? 				Relationship (neighbor, friend, relative)
 	________________________________   	________________________________	
             _________________________________	________________________________
              ________________________________ 	________________________________	
             _________________________________	________________________________

Was the complaint reported to anyone other than the Housing Office (local authorities or other reporting agencies)? __________________________________________________
______________________________________________________________________

            State what actions will resolve your complaint. __________________________________
________________________________________________________________________
________________________________________________________________________
_______________________________________________________________________
      
I have read the foregoing, and I hereby affirm under the penalties provided by law that the statements made on this form and in the attached documents are true and complete to the best of my knowledge.  If there is more than one tenant on the lease all parties must sign this complaint form.  

Signature of Tenant(s) 	____________________________________     Dated: _______
		             ____________________________________     Dated: _______ 	 

*Please return completed form to FCCHC’s Main Office at 337 West Main Street, Malone, NY 12953 or via email to jkarpp@thefcchc.com. 
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